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I. INTRODUCTION 

If the supervisor is not mentioned above, it is 
recommended to express gratitude in Acknowledgment 
section. The size of the paper is A4. The paper should be 
prepared using Microsoft Word (*.doc, *.docx) and 
submitted using our on-line manuscript submission 
system. The recommended size of the paper is no more 
than 6 pages. 

II. SECTION NAME 

This document is a template for Microsoft Word. Text 
formatting is done using markup styles (at the left of the 
Formatting Toolbar at the top of your Word window). The 
list of markup styles used: 

 KTU:Table title 

 KTU:Authors 

 KTU:References 

 KTU:Equation 

 KTU: fig. caption 

 KTU:Text  

 KTU:Heading 1 

 KTU:Heading 2 

 KTU:Apendix 

 KTU:Title 

 Table Content 

 Table Header 

 KTU:Abstract 
Use italics for emphasis; do not underline. Do not 

change the font sizes or line spacing to squeeze more text 
into a limited number of pages. If necessary, use 
nonbreaking space Ctr+Shift+Space. When editing use 
Ctrl+* to see hidden formatting. 

III. TABLES, FIGURES 

Figure captions are written under the figures (Fig. 1), 
table captions over the tables (Table 1). Numbering is in 
Arabic numerals. All tables and figures must be 
mentioned in the text. Please verify that the figures and 
tables you mention in the text actually exist. 

IV. EQUATIONS 

The equations should be prepared using “Microsoft 

Equation 3.0” or “MathType” editor, and appear in a text as 

a separate object. (Insert | Object | Create New | Microsoft 

Equation 3.0 or MathType Equation). “Float over text” 

should not be selected. The equations may also be prepared 

using built-in “Microsoft Equation” editor. 

Equations should be numbered consecutively with 
Arabic numerals and aligned right as in (1). First use the 

equation editor to create the equation. Then select the 
markup style KTU:Equation. Punctuate equations when 
they are part of a sentence, as in 
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 (1) 

Be sure that the symbols in your equation have been 
defined before the equation appears or immediately 
following. Italicize symbols (T might refer to temperature, 
but T is the unit tesla). Refer to “(1),” not “Eq. (1)” or 
“equation (1),” except at the beginning of a sentence: 
“Equation (1) is ...”. 

 
Fig. 1. Magnetization as a function of applied field. Note that “Fig.” is 
abbreviated. There is a period after the figure number, followed by two 
spaces. It is good practice to explain the significance of the figure in the 
caption. 

Table 1. Recommended fonts. 

Item Font Size Style 

Title of paper Times New Roman 24 pt Normal 

Authors' names Times New Roman 11 pt Normal 

Authors' address Times New Roman 11 pt Italic 

Abstract Times New Roman 9 pt Bold 

Title of sections Times New Roman 10 pt Normal 

Text, Formulae Times New Roman 10 pt Normal 

Algorithms Courier New 10 pt Normal 

V. HELPFUL HINTS 

A. Abbreviations and Acronyms 

Define abbreviations and acronyms the first time they 
are used in the text, even after they have already been 
defined in the abstract. Abbreviations such as SI, ac, and 
dc do not have to be defined. Do not use abbreviations in 
the title unless they are unavoidable. 
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B. References 

Number the citations consecutively, in square brackets 
[1]. The sentence punctuation follows the brackets [2]. 
Multiple references [2], [3] are each numbered with 
separate brackets [1]–[3].  

VI. CONCLUSIONS 

Conclusions may review the main points of the paper, 
do not replicate the abstract as the conclusion. 
Conclusions might elaborate on the importance of the 
work or suggest applications and extensions. Make sure 
that the whole text of your paper observes the textual 
arrangement on this page.  

APPENDIX A 

Appendices, if present, must be marked A, B, C and 
placed before the Acknowledgment section. 

ACKNOWLEDGMENT 

Place your acknowledgments before References. 
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